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PARENTAL 
LEAVE



Maternity Leave (ML):

All pregnant employed women are entitled to:

• 26 weeks’ Ordinary Maternity Leave (OML); and

•  26 weeks Additional Maternity Leave (AML) 
which starts immediately after OML and 
continues for a further 26 weeks regardless of 
hours worked or length of service.

Maternity Pay:

• Statutory Maternity Pay (SMP)

 -  You are entitled to SMP if you have been 
continuously employed by the Company for 
at least 26 weeks at the end of the qualifying 
week. You must still be employed during 
that week and meet minimum earnings 
requirements. 

 -  We pay SMP for 39 weeks.

• Enhanced Company Pay

 -  If you have more than two years’ service, we 
will pay an enhanced maternity pay. This is:

  •  90% of your salary for the first thirteen 
weeks of your maternity leave;  

  •  Then thirteen weeks at 50% of your salary;

  •  Then thirteen weeks at the standard rate  
of SMP.  

Paternity Leave (PL):

•  You are entitled to take one or two weeks’ 
paternity leave in a continuous block. 

• Paternity Leave is available to:

 -  The biological father; or

 -  Someone who is married to the mother or to 
the “adopter”; or

 -  Someone who is the partner of the mother 
(or the “adopter”) in an enduring relationship.

Paternity Leave (PL):

•  If you have been continuously employed by 
the Company for at least 26 weeks going into 
the 15th week before the baby is due, you are 
entitled to one week of full pay and one week 
of Statutory Paternity Pay (SSP).

Adoption Leave (AL):

If you are the primary adopter of a child you 
are entitled to a period of 26 weeks’ Ordinary 
Adoption Leave (OAL) and 26 weeks Additional 
Adoption Leave (AAL). This starts immediately 
after OAL and continues for another 26 weeks 
regardless of hours worked or length of service.

Adoption Pay:

• Statutory Adoption Pay (SAP)

 -  You are entitled to SAP if you are the 
primary adopter and have been continuously 
employed by the Company for at least 26 
weeks at the end of the qualifying week. You 
must still be employed during that week and 
meet minimum earnings requirements. We 
pay SAP for 39 weeks.

• Enhanced Company Pay

 -  If you are the primary adopter and providing 
you have more than two years’ service, we 
will pay an enhanced maternity pay. This is:

  •  90% of your salary for the first thirteen 
weeks of your maternity leave;   

  • Then thirteen weeks at 50% of your salary;

  •  Then thirteen weeks at the standard rate  
of SMP. 

We are committed to supporting all parents to take time 
off from work for the birth or adoption of a child. We also 
provide ongoing support to parents through the Flexible 
Working Policy and the right to Parental Leave.
This summary includes the pay and leave provided to new mothers, fathers and adopting parent/s.  
For full policy details see the Employee Handbook on the company intranet (The Source) or contact 
the Human Resources Team.



Shared Parental Leave (SPL):

•  Shared parental leave lets mothers share their 
maternity leave and pay with their partner. 
The untaken maternity leave and pay can be 
transferred to their partner as shared parental 
leave. The mother and partner can switch 
the shared parental leave between them a 
number of times (subject to the agreement of 
their employer). In total, both the mother and 
partner can take a maximum of 52 weeks leave 
between them.

•  To take shared parental leave, you and your 
partner must be eligible and provide notice and 
evidence. This includes the mother reducing 
her maternity leave. It is likely that only 
one of the parents will be working for us. In 
these cases you will need to contact the other 
employer to ask them to provide the correct 
paperwork to us. 

•  You are eligible to take shared parental leave  
if you:

 -  Have at least 26 weeks’ continuous 
employment ending with the 15th week 
before the expected week of childbirth; and 

 -  Remain in continuous employment with the 
organisation until the week before any period 
of shared parental leave you take.   

•  The amount of shared parental leave to  
which you are entitled will depend on when 
the mother ends their maternity leave period 
and the amount of leave that the other parent 
takes in respect of the child. You must take 
shared parental leave in blocks of at least one 
week or as a number of separate blocks (in 
which case the employee would need the 
company’s agreement).

Shared Parental Pay:

•  Statutory Shared Parental Pay (SSPP)

 -  Statutory shared parental pay is available 
for eligible parents to share between them 
while on shared parental leave. The number 
of weeks’ SSPP available to the parents 
will depend on how much SMP/SAP the 
mother/primary adopter has been paid when 
their maternity leave or pay period ends. 
(The SMP/SAP sections above outlines the 
qualifying service required to receive  
SMP/SAP) 

 -  A total of 39 weeks’ SMP/SAP is available 
to the mother/primary adopter. There is a 
compulsory maternity/adoption leave period 
of two weeks. This means that a mother/
primary adopter who ends their maternity/
adoption leave at the earliest opportunity, 
and has not received any SMP/SAP before the 
birth, could share up to 37 weeks’ statutory 
shared parental pay with their partner. 

• Enhanced Shared Parental Pay

 -  You will be entitled to Enhanced Shared 
Parental Pay if you have more than two  
years’ service

 -  Enhanced Shared Parental Pay mirrors 
Enhanced Maternity Pay. This is 90% of 
your salary for the first thirteen weeks of 
SPL, followed by thirteen weeks at 50% of 
your salary and then thirteen weeks at the 
standard rate of SSPP

 -  How much you will receive depends on when 
you take your leave in the SPL period and for 
how long 

 -  For example, if you are not the birth mother 
or primary adopter; and your partner has 
taken 10 weeks leave and is ending their 
maternity/adoption leave. If you then want to 
take 20 weeks SPL, you will be entitled to: 

  •  Three weeks at 90% of your salary; 

  •  Then thirteen weeks at 50% of your salary;

  •  Then the final four weeks at the standard 
rate of SSPP.  

Parental Leave:

If you have a child under the age of 18, you  
are entitled to up to 18 weeks’ unpaid leave for 
each child. 

You can take this leave any time, in units of one 
week with a maximum of four weeks each leave 
year, up until the child’s eighteenth birthday.  

You need to apply to Human Resources for 
parental leave.

In all cases, where we provide an enhanced 
company payment you do not need to return  
to work for a specific period of time following  
the leave. 
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